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SECTION A (50 marks)

o Answer the questions below using one word, one phrase or a complete senfence where
appropriate. You will NOT receive any partial credit for any question for which more than
one or an incomplete response is provided.

e Answer all questions in this section on the question paper.

What is a Preface of a book? (2 marks)

...............................................................................................................

...............................................................................................................

What does a Copy Editor use to ensurc that spellings, hyphenation, punctuation etc remain
consistent throughout a book? (1 mark)

...............................................................................................................
...............................................................................................................

...............................................................................................................

What qualilics must a manuseript contain for it to qualify 10 be referred to as an Intellectual
Property by the Publisher. (3 marks)

By what name would you refer to a recto page in a book that contains only the main title of the
book, the name of the author and an imprint of the publisher? (/ mark)

...............................................................................................................

A copyright page with the publication history of a book and the back cover contain a number
that uniquely identifies the bobk. The full name for this number is ... {1 mark)

...............................................................................................................

The right that a publisher is granted 10 the content of a book which is normally negotiated with
the author that enables the publisher to publish and sell the work and to stop others from
copying the wotk is cailed a ... ! mark)

...............................................................................................................

A small element added to the upper or lower end of the main stroke of a nype {letterform) is
known as ... {1 mark)
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10.

1.

12.

13.

14.

15.

16,

17.

8.

19,

20,

What 15 a solicited manuscript? (2 marks)

...............................................................................................................

..............................................................................................................

Symbols that proof-readers use to indicate places what errors occurred, where they have
occurred, and the correct version, are known as ... (f mark)

rrrrrrrrrrrrrrrrrrrrrrrrrrrrrrrrrrrrrrrrrrrrrrrrrrrrrrrrrrrrrrrrrrrrrrrrrrrrrrrrrrrrrrrrrrrrrrrrrrrrrrrrrrrr

When #ype (letterform) sizes are between eight to fourteen (8-14) points in a book, one can
generally refer to them as... (1 mark}

--------------------------------------------------------------------------------------------------------------

...............................................................................................................

Name the four tvpes of afignment of types used 1n books? ¢4 maris)

. )

o T, )
Narne three factors that determine the choice of nype (letter form) used in a book. (3 marks)

) v )

o

Elements such as Page numbers, Chapter title and Book titles that appear on top of every
content page of a book are called ... {§ mark)

The granting of a freedom to use an illustration or text that is contained in another book which

should be sought from the publisher of the orginal source of the illustration or book is known
as book publishing as ... {7 mark)

...............................................................................................................

In the book publishing process, who 15 the only person 1n addition to the author that must
necessarily read the entirc manuseript before publication? {f mark)

The most widely used binding method used for exercise books in Ghana is known ag ... (f
niark) .
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21

22,

23

The diagram below is an illustration of the parts of a book cover, Use it to answer
questions 21- 23,

-

-

Name the parts labelled 1, 2, and 3. (3 marks)

p.y20 D 1 L P RERRTLTELEE
p 3o I v DT T DU TR T U TS SO RO T PP PIOTTRRP PR
22 3. 03 i e U OPP P

List the ¢lements that would be placed in the areca marked 1

o T S PP PR e

List the elements that would be placed in the arca marked 3

p . 3 S A
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26.

25. Sheets in a book could be divided inte smaller units, Fach of the pars is known as ._. (7 marky,

...............................................................................................................

Any combination of quotes from the work, the author, the publisher, reviewers or fans, a
summary of the plot, a biography of the author or simply claims about the importance of the
work on a book cover or jacket is known as (f mark).

...............................................................................................................

27. There are six lines of text displayed in diflerent type faces in the diagram below. All these

types have one common style by which they could be called, What is the name of the stvle
............................. (1 mark)

The quick brown fox jumps over the lazy dog.
The quick brown fox jumps over the lazy dog.
The quick brown fox Jjumps over the lazy dog. {
The quick brown fox jumps over the lazy dog.
The quick brown fox jumps over the lazy dog.

The quick brown fox jumps over the lazy dog.

28.

29,

32.

Name any one format in which an online pubiisher may choose io publish an eBook. ¢7 muark)

The page by page graphic representation of a printed book is known as .. (1 mark}

...............................................................................................................

- Name any two (2) formats 1n which a publisher may choose to publish his book without using

any form of paper,
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SECTION B (30 marks)
Answer any twe gquestions from tiis section

1.  What do you understand by book publishing. Describe the book publishing process. (25
marks).

2. (1) What is a book proposal and what are the elements that go into a book proposal? (15 marks)

(11 What 1s Value Addition in Book Publishing? What are the types of values that a publisher
could add 1o the book of an author 1o enhance its profitability. (10 marks)

Assume you are in-charge of a Book Publishing Project in your organisation:

(W)

{1} 'What 15 pnint buying and what would you look oul for when buying print? (8 marks)
{11y What are the charactenstics of paper that you would consider in choosing papcr for your
bocok printing work.

4. 4.]. What 15 the Marketing Mix? How 1s 1t to intluence the market of books in the publishing

industry? (13 marks)
4.2. What is typography and in what ways would its ¢ffective use affect the quality of the
book? (12 marks)
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